
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

Full screen add / edit listing program. 
Program lets you enter listings On-line or Off-Line 
Auto-load Agent and Office Information 
Auto-load listing information from Public Records file. 
Program supports multiple Listing Agents. 
Watermark protection for uploaded photos. 
Cross field data validation to assure accuracy. 
Business Rules configured for each site. 
Clone (copy) and edit a listing. 
Save a partial listing for later completion. 
 

Listing Entry and Change – Keeping your database accurate. 

Easy photo upload  

Multi-photo reports available 

Watermark protection of photos. 

Photo captions for easy viewing. 

Drag and drop photo arranging. 

Add photos with listing or after. 

Photos resized for speed and quality. 



Listing entry and change –We support your business rules online and offline. 
 
Full screen add / edit listing program. – Listing entry and change is easy with a consistent full screen 
program for all modes of listing change. Make any general change at the same time you make status changes 
to a property. 
 
Program lets you enter listings On-line or Off-Line. – Enter new listings with or without an internet 
connection. Your business rules for entering a new listing are enforced in both cases. Required fields are color 
coded in the entry screen to save you time.  
 
Auto-load Agent and Office Information. – You agency information is automatically included based on 
your login or your assistants impersonation settings. Your name, all phones numbers. E-Mail address, web 
page and more is auto populated from your member record. The MLS controls if these fields can be 
overwritten or not. 
 
Auto-load listing information from Public Records file. – If you have tax rolls online the system will 
auto-load the relevant information into the listing record. This feature saves time and improves the accuracy of 
the property listing. This feature is limited to online listing entry.  
 
Program supports multiple Listing Agents. - Valet/MLS fully supports multiple listing agents and offices 
for each property record. If you have a permanent partner or a partner on a single listing, our system gives 
both agents full control of the property. Any of the authorized agents can make changes to the listing and the 
listing will appear on all inventory reports. 
 
Watermark protection for uploaded photos. – To protect your photos from unauthorized use we place 
a protective watermark on each uploaded photo. This small visible overlay will show that the photo belongs to 
your MLS. We resize the photo for maximum print quality and time to download.  
 
Cross field data validation to assure accuracy. – The need for accuracy in data entry is of paramount 
importance. Incorrectly entered data can cause listings not to found is searches. Valet/MLS provides cross field 
validation that assures that your listings are as accurate and possible. Cross field validation will not allow you 
to enter the wrong builder tract, school information or area related fields. Accurate information is important to 
you, your fellow agents and your clients. 
 
Business Rules configured for each site. -  Business rules are all the requirements your MLS has 
established for entering a listing into the system. Listing date must be in the past, but not more than x days. 
Expiration date must be in the future but not more than x months.  Which fields are required and which fields 
must match a list of choices. These rules and more are custom written for your organization. 
 
Clone (copy) a listing. – When you have several similar listings you can enter it once and then copy it 
making only the changes for each additional property. This helps you to save time and keep the database 
statistics and your inventory as accurate as possible.  
 
Save a partial listing for later completion. – If you are working on entering a listing that is missing 
information you have two options. You can leave the listing entry program running and still look up additional 
information within or outside the Valet/MLS system. If you need more time than that you can save the listing as 
an partial saved listing and complete the it when you get the missing information. 


