
  
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

CMA includes records from multiple sources; keyboard entered, MLS and/or Public Records. 
Use listings from a single search, multiple searches or add comps by listing number. 
Include records from Tax rolls or enter non-MLS comps directly. 
Make adjustments field by field or add comments and make adjustments based on comments. 
Use report writer to customize reports or build your own reports. 
Use MS-Word to create reports and letters that included directly in your CMA. 
Select the reports in the order you want them displayed or reorder reports prior to printing. 
Include reports that are not based on the data, such as statistical reports for a wider area. 
Select what listings are to be included for each of the report formats. 
Print or E-Mail results. 
All CMA are automatically saved for editing or reprinting. 
 

CMA Guide –  Easy to create, presentation quality, adjustable CMA. 
 



CMA Guide  –  Making it easy to create a presentation quality adjustable CMA.  
 

CMA includes records from multiple sources; keyboard entered, MLS and/or Public Records. 
The CMA is made up of a set of records that may not all be available on the MLS. Our CMA allows for the 
inclusion of records from the MLS, the public record files, or properties entered directly from the keyboard. The 
user decides what properties are the best comparables for the subject property. Enter the comp and a photo or 
select them from the tax rolls and add photos or select them from the MLS. 
 
Use listings from a single search, multiple searches or add by listing number. 
When selecting listings from the MLS they do not all have to be from a single search. If the best way to collect 
all the right comps is to use more than one search we make that easy. Sometimes using a search and then 
selecting additional properties by listing number makes the most sense. The Valet/MLS CMA guide is very 
flexible in helping to collect the best comparables for the subject property. 
Include records from Tax rolls or enter non-MLS comps directly. 
 
Records that are not available on MLS can be selected from a tax search or they can be entered from the 
keyboard. To get potential clients to trust your market knowledge sometimes fsbo’s need to be included in the 
CMA. The CMA Guide allows easy entry of non MLS comparable information. Reports will only include the 
data that you have entered for the fsbo’s but the properties will be available for display and adjustments. 
 
Make adjustments field by field or add comments and make adjustments based on comments. 
The adjustments page allows data fields to be edited if that is allowed by your MLS. The user can make 
adjustments to the price based on several fields. In addition to field by field adjustments, we allow room to add 
comments and make an adjustments based on the comments. 
 
Use report writer to customize reports or build your own reports. 
The report writer can be utilized to personalize or customize any standard report on the system. The report 
writer also allows the user to build their own reports field by field.  
 
Use MS-Word to create reports and letters that included directly in your CMA. 
For non data reports, use MS Word to create letters, resumes etc. The program will start MS word and put 
finished reports onto the report menu to allow inclusion into the CMA.  
 
Select the reports in the order you want them displayed or reorder reports prior to printing. 
The selected reports will appear in the CMA printout in the order that they are selected. If the CMA would be 
easier to understand with the reports displayed in a different order, they can be dragged and dropped  into the 
new output order. 
 
Include reports that are not based on the data, such as statistical reports for a wider area. 
A good CMA needs to show market trend and other information that might not be available using just the CMA 
data. Our CMA guide allows the user to run statistical reports for a broad area and save them as a snapshot to 
be included with the CMA.  
 
Select what listings are to be included for each of the report formats. 
The CMA Guide can include many different report formats. The listing selection screen lets the user select 
which properties are displayed in each of the various reports. For each report the user decides which 
properties to include or exclude. 
 
Print or E-Mail results and all CMA’s are automatically saved for editing or reprinting. 
CMA reports can be printed or Emailed as a single report and the CMA is automatically saved for future 
access. 


